ZAIGHAM KHAN NIAZI

PROFILE

To be a part of growing organization
thatprovides anopportunity of a long term
career with opportunities of growth by
utilizing my knowledge and skills to
achieve organization goal.

PERSONAL
INFORMATION:

® Father’sName:SaleemNiazi
DateofBirth:12"Feb,1997
MaritalStatus:Married
Religion:ISLAM
Nationality:PAKISTANI

CONTACT

PHONE:03221200281

EMAIL.: zaigh.salm01@gmail.com
Cnic:42000-9808544-3

Address:Nadeem Arcede building 5th
floor Jamila street siddigwahabroad near
pso petrol pump karachi South

EDUCATION

The Educators:
Matriculation in science groupin2013

Cyber King Institute Of Information Technology
MsOffice July 2019 to Dec 2019

Abdullah Haroon Government College:
Intermediate inPreEngin2015

WORKEXPERIENCE

UniqueEnterprises(ClearingForwardingAgencyCompany)
Jan2015To0ct2020
WorkedasanAssistantimportManager

CustomFilesentries
Customersdealings
Computer Operator
e DataEntryoperators
UnitedTowelsExporters

Nov2020-Feb2021:

e WorkingasaninventoryControllerinUnited TowelsExporters

e InventoryController

e WarehouseOfficerandOperator

e  QualityChecker

GobisPaintIndustries(AlleidPaintindustries)
Mar2021-Oct2021:

e Sales&Marketing

e Riders and Marketing

KEYSKILLSANDABILITIES:

lanquage:
Series 1, URD
WRITING, 0.25
EADING e MSOffice(Word,Excel,Outlook,Powerpoint,OneNote,Access)
S e GoogleDrive(Docs,Sheets,Slides,Forms)
e Spreadsheets(Excel,GoogleSheets,OpenOfficeCalc)
e — e Email(mailmerge,filters,folders,rules)Presentations
e Decision Making.
e Management.
e Byl eadership.
e Organization.


mailto:zaigh.salm01@gmail.com

