
MIRZAABDULREHMAN

Contact:0334-3224573

Email:rehman.rahi@yahoo.com

Address:R-278,Sector11-L,NorthKarachi.

Objective

Tosucceedandproperwithinaprestigiousorganizationbothasanindividual
aswellasmemberofateam.Togainfrom itexperienceandknowledgethat
wouldhelpmeinallportalsofmylifebothprofessionalandpersonal.

Experience
• Ihaveworked(AIG)NewHampshireInsuranceCompanyPAKISTANBranch

asanAccountAssistantfrom 25thOctober2007to25thMay2012.

• IhaveworkedinTPLDirectInsuranceLtdasExecutiveUnderwriterfrom 11th
Apr2013to5thAug2013.

• IhaveworkedinFULCRUM Pvt.Ltd.AsHROfficerfrom 05thNov2014to20th

Jan2015.

• IhaveworkedinTOWELLERSLtd.AsanAccountsOfficerfrom 25thFeb2015
to24thOct2017.

• IhaveworkedinRiskManangementServicesPvtLtd(InsuranceBrokrage
House)AsanAccountsAssistantfrom 22November2019to22September
2020.

Qualification
• Graduationfrom KarachiUniversity(B.Com)

• Intermediatefrom KarachiBoard(Commerce)

• Matriculationfrom KarachiBoard(Science)

PersonalInformation

Father’sName : MIRZAILYASBAIG(LATE)
CNIC : 42101-1575344-7
DateofBirth : 06thJune1983
Gender : Male
Languagesknown : Urdu&English
Nationality : Pakistani
DomicilePRC : KarachiSindh
MaritalStatus : Married

ProfessionalSkills

• Maintainaccountbookasreceivableandpayable.
• Handlingofpettycash.



• Makingofbanreconciliation
• CalculationandDedicationofFEDtax.
• Processingalltheentriesintoledgerandmakingpaymentsandclearall

outstandingDues.
• Keepingtheaccountsrecordassoftandhardshape.
• Dailycashstatementreportingtofinancemanager
• Monthlyclosingwithfullrecordsaswholemonthworking.
• TakingDailybankstatementfrom thebankthroughinternet.
• BookingofCommissioninsystem andmakingpaymentofallcommission.
• MakingofGeneralVouchersinSystem.
• PreparingDailyM.I.S.

UnderwritingExperience:
• IssuingofallnewandRenewalpolicesofKarachiandincludingallbranches

ondailybasis.
• IssuingofF.I.G.Policespertainstobanks.
• MakingofEndorsementsinsystem.

Computer&OtherCourses

• IcanworkonM.S.OfficeandallkindsofDealingRelatedwithinternetlike
browsingandmuchmore.

• Orientationandgroomingcourseform JinnahInternationalAirPortKarachi.

References

Referencewillbefurnisheduponrequest.


